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Note:  The primary accountabilities above are intended to describe the general content of and requirements of this position and 
are not intended to be an exhaustive statement of duties. Incumbents may perform all or some of the primary accountabilities 
listed above. Specific tasks or responsibilities will be documented in the incumbents’ performance objectives as outlined by the 
incumbents’ immediate supervisor or manager. This position is security-sensitive and subject to Texas Education Code §51.215, 
which authorizes the employer to obtain criminal history record information. Must possess a valid driver’s license issued by the 
State where the applicant resides and must be insurable as defined in the UT System BPM 16-05-02, as applicable to the 
performance of essential duties and responsibilities of the position. 
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Equal Opportunity/Affirmative Action Statement 

The University of Texas at El Paso is an Equal Opportunity / Affirmative Action Employer. The University does not discriminate on the 
basis of race, color, national origin, sex, religion, age, disability, genetic information, veteran status, or sexual orientation and gender 

identity in employment or the provision of services. 


	Job Title: Coordinator -  Fitness
	FLSA Status: Exempt
	Job Code: 13550
	Creation Date: October 15, 2010
	Department: 
	Revision Date: 
	Purpose: Plans, develops, coordinates, and directs recreational outdoor sports programs.
	Duties and Responsibilities: Plans, organizes, and coordinates comprehensive outdoor program activities.
 
Contacts Forest and National Park service personnel, trip consultant specialists, outfitters, and resorts to obtain information about options for recreational activities. 

Reserves transportation and plans daily itineraries.  

Designs and edits specific informational trip sheets which explain cost, dates, and level of experience needed for participation in an activity. 

Disseminates informational flyers and advertises the Outdoor Program.
 
Teaches appropriate outdoor related skills (i.e., camp craft, fire building tent and tarp care, nutrition,~environmental awareness and safety). 

Trains facilitators on all safety protocols, risk, and liability management. 

Evaluates program offerings. 

Develops budget recommendation, prepares budget request and maintains budget records; maintains contracts and billing for outside agencies.

Arranges for camping and climbing equipment, transportation to site of ascent, and services of medical or other personnel as needed.

Gives advice and instruction to outdoor program novices in accepted techniques and use of equipment.

Obtains permits to use restricted areas and verifies quantity and quality of client furnished equipment to ensure fulfillment of prerequisites prior to departure.

Oversees all equipment rental including pickup, returns, repairs, cleanup, and new equipment purchases when necessary.

Knowledge of all Microsoft Office software and able to learn and use institutional software systems.

Complies with all State and University policies.

Other duties may be assigned.

Supervisory Responsibilities No supervisory responsibilities. 

	Duties and Responsibilities Continued: 
	fill_3: The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; walk; use hands to feel; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; and talk or hear. The employee is occasionally required to sit. The employee is regularly required to lift and move up to 50 pounds.

	Work Environment: The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to outdoor weather conditions. The employee is occasionally exposed to work near moving mechanical parts and work in high, precarious places. The noise level for the work environment is usually moderate.

	Minimum Education Required: Bachelor’s Degree.
	Minimum Experience Required: Two years of experience, related to the statement of duties and responsibilities; or equivalent combination of education and experience.


	Preferred Education Required: 
	Preferred Experience Required: 
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